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Appendix  

to Regulation No. 30/2025 of Director of the W. Szafer Institute of Botany at the Polish 

Academy of Sciences, dated 28 July 2025. 

Organisational Regulations 

of the Office for the Support of People with Disabilities 

of the W. Szafer Institute of Botany, Polish Academy of Sciences 

“Focus on your potential instead of your limitations” 

§ 1 

The Office for the Support of People with Disabilities (“PwDSO”; in Polish BWOzN) is an 

organisational unit reporting directly to the Director of IB PAS. 

§ 2 

1. PwDSO shall support the management of IB PAS in developing the Institute’s 

architectural, digital and information and communication accessibility, so that people 

with diverse needs could feel like full members of staff, doctoral students and trainees, 

and so that they could realise their potential and carry out their tasks in a friendly and 

safe environment. 

2. PwDSO shall support the management of IB PAS in developing the architectural, digital 

and information and communication accessibility of IB PAS, also to ensure that job 

applicants and doctoral candidates can fully participate in the admissions process. 

3. PwDSO shall identify and work to remove barriers that prevent people with special 

needs from fully participating in research activities and work at IB PAS. 

4. Whilst respecting each person’s independence and upholding the principle of 

confidentiality, PwDSO shall assist only those individuals who report such a need and 

provide evidence of special personal circumstances. 

§ 3 

People with special needs are those with disabilities or chronic illnesses, or those whose 

inability to participate fully in the professional life of IB PAS or in the doctoral school’s 

programme has been caused by a sudden illness or loss of fitness following an accident but 

the nature of this unfitness is temporary. 
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§ 4 

1. The scope of PwDSO’s activities shall cover any matters relating to ensuring the 

accessibility of IB PAS to persons with special needs, in particular creating the 

conditions for such people to allow them to participate fully in scientific activities and 

work at IB PAS, as well as to pursue in full the programme of the Doctoral School of 

Natural and Agricultural Sciences which is co-managed and coordinated by IB PAS. 

2. The tasks of PwDSO shall include, in particular:  

1) providing advice and support to members of IB PAS staff having special needs; 

2) supporting staff with special needs in the appropriate organisation of their work and, 

in particular, in adjustment of their workplace and working conditions in accordance 

with applicable regulations; 

3) supporting doctoral students at the doctoral school in removing barriers 

to admission and education; 

4) monitoring and initiating measures aimed at removing barriers to access to the 

IB PAS’s digital resources; 

5) monitoring and initiating measures aimed at removing architectural barriers within 

the IB PAS’s premises; 

6) monitoring and initiating measures aimed at removing barriers to information and 

communication accessibility at IB PAS; 

7) raising awareness amongst staff and doctoral students of issues relating 

to disability by organising or co-organising workshops, training sessions and 

thematic conferences; 

8) drawing up annual action plans for IB PAS in the area of accessibility, monitoring 

the regulations adopted in this regard, and preparing reports required by the laws; 

9) compiling information to be published on the PwDSO’s website; 

10) cooperating with the units co-managing the doctoral school to support doctoral 

students with special needs; 

11) cooperating with the IB PAS’s authorities on initiatives for people with special 

needs; 

12) promoting IB PAS as a research unit that is friendly to people with special needs; 

13) sharing experience with other research units regarding support for people with 

special needs. 
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